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This Fire Risk Assessment pro-forma has been developed for use in the premises – LARCHES AND SAVICK BOXING CLUB.  It aims to achieve consistency and ensure that all aspects of fire safety have been appropriately considered.  
This risk assessment considers the risk to life from fire to ensure compliance with fire safety legislation, it does not specifically address the risk to property or business continuity from fire. The risk to property is partially addressed in this risk assessment.  Business continuity will be addressed as part of the emergency procedures and business continuity plan.  The fire risk assessment is split into four parts:
· Part A – General Information

· Part B – Non-Technical Aspects

· Part C – Technical Aspects

· Part D – Action Plan
Parts A, B and D are designed to be completed by a director, or a designated employee following.  If however, assistance is required to complete this, the director or designated employee(s) should contact the Fire Service as arrangements will be made for an Officer to visit to assist.

Part C can be completed by a director or a designated employee who has the relevant competency e.g. knowledge, skills and experience.  If however, assistance is required, the nominated person(s) should request assistance, as above.
Part D The Action Plan, consolidates the findings of parts B and C to help the director or nominated employee to produce a strategy to ensure that everything reasonably practicable is being done to minimise the risk of fire starting and spreading and any improvements recommended are taken forward within reasonable timescales.

Guidance on how to use this pro-forma and complete a Fire Risk Assessment:
A Fire Risk Assessment must only be carried out by persons who are deemed "competent" as per the criteria in the Fire Risk Assessment Health & Safety Competency available on the web site.  Guidance has been developed to assist in this task:
Guidance 1: explains how to use this Fire Risk Assessment pro forma including:
· the identification of People at Risk 
· the determination of the Risk Category (where appropriate)
· the development of a Fire Risk Action Plan with priority ratings (where appropriate)
Guidance 2: assists the director or designated employees with the completion of the pro-forma by outlining Key Factors relating to each topic and suggesting elimination/control measures to be considered to achieve a satisfactory level of fire safety.  Additional guidance is also available on the Communities and Local Government website at: http://www.communities.gov.uk/fire/firesafety/firesafetylaw/aboutguides/ 

	PART A  -  General Information



Part A to be completed by the director or a designated employee who has knowledge of the building, its occupants and the activities carried out. The fire risk assessment can either be completed for the whole building or just for part(s) of it i.e. the area(s) you have responsibility for.  In shared premises consideration should be given to sharing the risk assessment with others who may be affected.
After the initial fire risk assessment is completed, annual reviews are recommended for the non-technical aspects, and three yearly reviews for the technical aspects where no significant changes have occurred.  The fire risk assessment guidance on the Health, Safety & Quality team's web site provides further information on this.
Complete this front page to help form a picture of the type of building, its use and the people who may be at risk. Then complete the remainder of the fire risk assessment on the pages that follow. 
	Premises/Establishment Name: Larches Sports and Education Centre

	Premises/Establishment Address: 3-5 Catforth Road, Ashton on Ribble, Preston, PR2 1AW


	Risk Assessment completed by: Jimmy Moon/David Fitzgerald (Directors)
	Directors:  Jimmy Moon/David Fitzgerald


	Landlord Name: N/A 



	Date of completion (non-technical aspects): 10/09/2024

	Proposed review date (non-technical aspects):  09/2025
	Date of completion (technical aspects): 


	Proposed review date (technical aspects):  




	The Building
	The Occupants  

	Number of floors:

	1
	Details and approximate number of persons who may be in the building at different times e.g. employees, members of the public, pupils, contractors, etc. 
	Total
Under 16’s (yrs 7-11) 10
Staff-8

	Area(s) covered by this Fire Risk Assessment 
	Whole building including classrooms, kitchen, office,gym area
	Details of any specific “at risk” persons or groups e.g. sensory impaired:
	Employees and pupils. 
 

	Has there been a fire at the premises within the last 2 years? If yes, give details.
	No  


	Brief details of construction (See LCC Property Group PAMS system) or contact your building surveyor for advice::


	Brick built with pitch slate roof together with partly flat roof areas. 

	Details of any process specific information e.g.
- High risk process/activities


- Flammable material process(es)

- High noise level process(es):
	None  


	People at Risk 



	E – Employees                                                               C – Contractors
A – Agency/Casual                                                        ES – Emergency Services

P – Public                                                                       O – Other (specify)
PS – People Using the Service/Pupils

For the majority of hazards and risks, it is acknowledged that all of the groups noted above could be affected and the Fire Risk Assessment has been completed with this in mind.  Where only specific groups or individuals are identified to be at risk, this will be noted in the Existing Arrangements and/or Action Required.   

	

	


	PART B   Non-Technical Aspects

Part B to be completed by the director or a delegated employee who has knowledge of the building, its occupants and the activities carried out.  If however,  it is felt that assistance is required to complete this, the Fire Service should be contacted.


	Requirement
	Detail the Existing Arrangements
	Additional Action Required



	B1.  Management systems and procedures


	i) Fire related policies/procedures are in place and are appropriate for the building, its occupants and activities.

Fire Safety Order - Articles

11. Fire safety arrangements


15. Procedures for serious and imminent danger and for danger areas

17. Maintenance

19. Provision of information to employees

22. Co-operation and Co-ordination
	Fire and Emergency Plan in place – fire information available. 
	Cycle of reviewing appropriate policies. 

	ii) Roles and responsibilities relating to fire safety are clearly defined.

Fire Safety Order –Articles

11. Fire safety arrangements

15. Procedures for serious and imminent danger and for danger area

19. Provision of information to employees 22. Co-operation and Co-ordination Article 

23. General duties of employees at work
	Regular fire drills
Weekly and monthly checks of extinguishers, fire doors and evacuation points. 

Annual check of appliances by regulated engineer
	Continue termly fire drills
Continue with regular checks and support from support service.

	iii) An appropriate level of fire training has been provided to all employees dependant on their role.

Fire Safety Order – Articles

13. Fire-fighting and fire detection

15. Procedures for serious and imminent danger and for danger areas

19. Provision of information to employees

21. Training

23. General duties of employees at work
	Staff receive instructions and take part in fire drills regularly. 
	 

	iv) There is (are) an effective Emergency Plan(s).

Fire Safety Order – Articles

11. Fire safety arrangements

15. Procedures for serious and imminent danger and for dangerous areas
19. Provision of information to employees 

22. Co-operation and Co-ordination
	The building has clearly marked ‘fire exits’ which are all accessible together with an assembly point away from the building
	

	v) There is (are) adequate numbers of staff available to effect a safe evacuation 

Fire Safety Order – Articles

15. Procedures for serious and imminent danger and for danger areas

19. Provision of information to employees
	Yes. Always members of staff in the gym area to safely evacuate pupils to designated assembly point. 
 
	Ensure adequate ratios are in place to enable safe evacuation. 

	vi) The Emergency Plan and Fire Procedures are communicated effectively to all occupants and visitors, etc., (as appropriate).

Fire Safety Order – Articles

11. Fire safety arrangements

15. Procedures for serious and imminent danger and for danger areas

19. Provision of information to employees

22. Co-operation and Co-ordination
	Visitors made aware of fire and emergency procedures.
	Share reviewed emergency plan and fire safety procedures with all staff. 

Communicate with visitors the fire and emergency procedures when signing in.



	vii) Competent persons have been appointed to assist in undertaking preventative and protective measures for fire safety.
Fire Safety Order – Articles

18. Safety Assistance

19. Provision of information to employees

21. Training
	Jimmy Moon and David Fitzgerald – attended training.
The Fire and Rescue Service have visited the centre to check on the situation and to provide advice.

This information has been disseminated to employees
	Update as appropriate

	viii)  There are adequate inspection and monitoring systems in place relating to fire safety.

Fire Safety Order – Articles

11. Fire safety arrangements

17. Maintenance

19. Provision of information to employees

22. Co-operation and Co-ordination

23. General duties of employees at work
	Fire alarm service every 6 months- last inspection took place in September 2024
	Regular internal checks/inspections to take place. 

	B2.  Sources of ignition



	17) Appropriate measures are taken to prevent or reduce the risk of fires of electrical origin including any posed by lighting fixtures.

Fire Safety Order – Articles

10. Principles of prevention to be applied

17. Maintenance
	· 5 year fixed electrical test last took place
· Pat Testing- last inspection – September 2024
· Visual check of electrical equipment by directors – hazard forms to be completed by staff if appropriate. 
	Book next 5 year electrical test – 

Staff to report any possible hazards immediately to director/designated employee

	ii) Appropriate measures are taken to prevent or reduce the risk of fires resulting from Smoking or Smoking Materials.

Fire Safety Order – Articles

10. Principles of prevention to be applied
19. Provision of information to employees

23. General duties of employees at work
	Smoke/Vape free site – visitors aware.
	Continue to reinforce and inform visitors of the fact that this is a  non-smoking site. 

	iii) Appropriate measures are taken to prevent or reduce the risk of arson.

Fire Safety Order – Articles

10. Principles of prevention to be applied

22. Co-operation and Co-ordination

23. General duties of employees at work
	Bins/sheds stored away from building to prevent arson attack.

	Ensure tight security measures are in place.

	iv) Appropriate measures are taken to prevent or reduce the risk of cooking related fires


Fire Safety Order – Articles

10. Principles of prevention to be applied
17. Maintenance

19. Provision of information to employees 

23. General duties of employees at work
	PAT tests annually and fixed electrical tests up to date.
Fire blankets.

Ventilation ducts cleaned
	

	v) Appropriate measures are taken to prevent or reduce the risk of fires caused by the use of portable heaters & heating installations including gas heating systems.

Fire Safety Order – Articles

10. Principles of prevention to be applied
19. Provision of information to employees
	N/A
	

	vi) Appropriate measures are taken to prevent or reduce the risk of fires caused by contractor hot works or other potentially hazardous electrical works.

Fire Safety Order – Articles

10. Principles of prevention to be applied

20. Provision of information to employers/and the self-employed
	Any work carried out on site re hot works needs a permit and a risk assessment for the activity. Part of contractor induction process before commencement of any work would be to establish the risk assessment is accurate. 
	

	vii) Appropriate measures are taken to prevent or reduce the risk of fires relating to the storage of chemicals or potential chemical reaction during a fire.

Fire Safety Order – Articles

12. Elimination or reduction of risks from dangerous substances
16. Additional emergency measures in respect of dangerous substances
19. Provision of information to employees

23. General duties of employees at work
	Hazardous substances are locked in cleaning cupboard – locked away securely from heat sources. 
COSHH risk assessments undertaken and communicated to staff. 
	

	viii) Appropriate measures are taken to prevent or reduce the risk of fires caused by lightning e.g. installation of a lightning conductor.

Fire Safety Order – Articles

10. Principles of prevention to be applied

17. Maintenance
	N/A
	

	B3.  Potential sources of fuel



	i) Combustible materials and supplies are appropriately stored.

Fire Safety Order – Articles

12. Elimination or reduction of risks from dangerous substances

19. Provision of information to employees

23. General duties of employees at work
	Combustable materials/supplies are locked in storeroom – away from heat sources. 
	The storage area needs to be tidied to minimise fire risk

	ii) Combustible waste materials are disposed of appropriately.

Fire Safety Order – Articles

12. Elimination or reduction of risks from dangerous substances
19. Provision of information to employees

23. General duties of employees at work
	Recycling bins for paper are emptied regularly and checked by site cleaner who ensures waste is taken to external bins
	

	iii) Aerosol containers are stored and disposed of appropriately.

Fire Safety Order – Articles

10. Principles of prevention to be applied
12. Elimination or reduction of risks from dangerous substances
19. Provision of information to employees
23. General duties of employees at work
	Stored and locked securely in storeroom.
	

	iv) Furniture is stored, used and disposed of appropriately.

Fire Safety Order – Articles

10. Principles of prevention to be applied

17. Maintenance
	Disposed of and stored appropriately.
	

	B4.  Means of giving warning in the event of fire



	 i)   There are appropriate arrangements in place for ensuring that all persons are alerted in the event of a fire to enable full evacuation of the building i.e. fire alarm system and sounders.

Fire Safety Order – Articles

13. Fire-fighting and fire detection


19. Provision of information to employees

22. Co-operation and Co-ordination

23. General duties of employees at work
	Fire alarms audible in all parts of the building.  
Responsible persons assist pupils out in an emergency – and accompany them to assembly point. 
	

	ii)  There are adequate arrangements in place for communicating with other occupiers of the building and those of adjacent premises in the event of a fire.

Fire Safety Order – Articles

17. Maintenance

19. Provision of information to employees

22. Co-operation and Co-ordination

23. General duties of employees at work
	There are no other occupiers of the building and the building is detached from other property. 
	

	B5.  Means of escape in the event of fire

	i) The escape route(s) is (are) kept clear and not restricted or blocked.

Fire Safety Order – Articles

14. Emergency routes and exits

23. General duties of employees at work
	Yes
	

	ii) The time taken for evacuees to reach a place of safety is within the recommended guidance (2 minutes for high risk, 2.5 minutes for normal risk and 3 minutes for low risk).

Fire Safety Order – Articles

14. Emergency routes and exits

15. Procedures for serious and imminent danger and for danger areas
	Yes
	

	B6.  Means of accounting for persons



	i)  Appropriate assembly point(s) have been designated.

Fire Safety Order – Article

14. Emergency routes and exits
	To the left of the building on Catforth Rd (towards the convenience shop) where registers will be taken
	

	ii)  There is an effective mechanism for communicating with persons at assembly points.

Fire Safety Order – Articles

11. Fire safety arrangements


19. Provision of information to employees

20. Provision of information to employers/and the self-employed

22. Co-operation and Co-ordination
	Verbal communication – regular fire drills to reinforce effective practice. 
	

	B7.   Fire extinguishing equipment



	i) All fire extinguishers are clearly identified and not obstructed.

Fire Safety Order – Articles

13. Fire-fighting and fire detection
19. Provision of information to employees
	Yes
	

	ii)  All fire extinguishers are in good condition and tested annually by an external contractor.

Fire Safety Order – Articles

13. Fire-fighting and fire detection

17. Maintenance
	Yes
	

	iii)  Is the sprinkler system subject to regular testing by an external contractor? 

Fire Safety Order – Articles

13. Fire-fighting and fire detection

17. Maintenance
	N/A
	

	iv)  Appropriate signage is in place for the safe use of firefighting equipment in an emergency and where necessary employees have received appropriate training in their use.

Fire Safety Order – Articles

11. Fire safety arrangements


21. Training

19. Provision of information to employees

17. Maintenance
	 Yes
	

	B8.  Liaison with fire service



	i)  There is an appropriate means of summoning the fire service in an emergency and this has been communicated to all employees.

Fire Safety Order – Articles

13. Fire-fighting and fire detection

16. Additional emergency measures in respect of dangerous substances

19. Provision of information to employees

21. Training
	Phone 999 from assembly point.
	

	ii)  The Fire Service has been informed of any special risks within the premises e.g. hazardous substances, oxygen/gas cylinders.

Fire Safety Order – Articles

16. Additional emergency measures in respect of dangerous substances

22. Co-operation and co-ordination

	No significant risk.
Emergency plan in place. 
	

	B9.  Contractors



	i)   There are appropriate fire safety arrangements in place in respect of contractors working on site.

Fire Safety Order – Article

20. Provision of information to employers/and the self-employed
	A contractor induction takes place before any work is carried out, if deemed appropriate. Works will only be carried out when there are no pupils on site.
	

	ii)  Prior to any work commencing, arrangements are in place to discuss with contractors on site any work, including hot works, that may increase the risk of fire.

Fire Safety Order – Articles

11. Fire safety arrangements

15. Procedures for serious and imminent danger and for danger areas

20. Provision of information to employers/and the self-employed
	Included as part of the induction process. 
	


	PART C   Technical Aspects

Part C to be completed by the Premises Manager or a designated employee who has the relevant competency e.g. knowledge, skills and experience.  If however, assistance is required the premises manager should contact the Health, Safety & Quality Team and arrangements can be made for an Officer to assist.


	People at Risk 



	E – Employees                                                               C – Contractors
A – Agency/Casual                                                        ES – Emergency Services

P – Public                                                                       O – Other (specify)
PS – People Using the Service/Pupils

For the majority of hazards and risks, it is acknowledged that all of the groups noted above could be affected and the Fire Risk Assessment has been completed with this in mind.  Where only specific groups or individuals are identified to be at risk, this will be noted in the Existing Arrangements and/or Action Required.   

	

	


	Requirement
	Detail the Existing Arrangements
	Additional Action Required



	C1.  Sources of fuel (Building Linings)



	i) Adequate precautions have been taken in respect of the risk of fire posed by walls, ceiling and floor linings on designated escape routes.

Fire Safety Order – Article

17. Maintenance

	Wall, ceiling and floor linings on escape routes in sound condition.
Consideration should be given to the potential for fire spreading in classrooms due to paper – keep away from sources of ignition.
	 

	C2.  Fire protection measures to limit fire spread and development



	i) All 30 or 60 minute (whichever is relevant) fire resisting structures are in sound condition with no damage to the integrity of walls, floors, ceilings and fire doors.

Fire Safety Order – Article

17. Maintenance

	No change on visual inspection since last check. 
	

	ii) Where appropriate there are fire damping measures within ventilation & ducting systems.

Fire safety Order – Article

17. Maintenance

	N/A
	

	iii) External – there are appropriate measures in place to reduce the risk of combustible waste spreading fire to adjacent buildings/units.

Fire Safety Order – Articles

11. Fire safety arrangements


22. Co-operation and Co-ordination
	N/A
	

	C3.  Means of giving warning in the event of fire



	i)  The means of giving warning in the event of fire is appropriate for the size and layout of the building.

Fire Safety Order – Articles

13. Fire-fighting and fire detection

17. Maintenance

22. Co-operation and Co-ordination

23. General duties of employees at work
	Fire safety audit carried out by Lancashire Fire and Rescue Service  
	

	ii)  The fire safety provisions in place take account of the needs of persons with specific requirements i.e. those with hearing impairments.

Fire Safety Order – Articles

13. Fire-fighting and fire detection

19. Provision of information to employees

23. General duties of employees at work
	N/A
	

	C4.  Means of escape in the event of fire



	i)  All escape routes are clearly identified.

Fire Safety Order – Articles

14. Emergency routes and exits
17. Maintenance
	Yes- appropriate signage.
	

	ii)  The escape route(s) is (are) appropriate for the number of people that may need to evacuate.

Fire Safety Order - Article 

14. Emergency routes and exits
	Yes
	Continue to review

	iii)  Emergency lighting is available on all escape routes.

Fire Safety Order – Articles

14. Emergency routes and exits
17. Maintenance
	Yes
	

	iv) All fire doors and final exit doors are suitable for the building and all operating mechanisms are in good working order.

Fire Safety Order – Articles

14. Emergency routes and exits

17. Maintenance
19. Provision of information to employees
	Yes
	

	C5.  Fire extinguishing equipment



	i)  Appropriate fire extinguishers are provided in all areas.

Fire Safety Order – Articles

13. Fire-fighting and fire detection

17. Maintenance

19. Provision of information to employees
	Yes- regularly checked.
	

	ii)  A sprinkler or deluge system is provided (if applicable) 

Fire Safety Order – Articles

13. Fire-fighting and fire detection

17. Maintenance

19. Provision of information to employees 
	N/A
	

	C6.  Contractors



	i)   Checks have been made to ensure that any contractor work/structural alterations do not compromise existing fire safety measures (compartmentation, detection etc.).

Fire Safety Order – Articles

17. Maintenance


20. Provision of information to employers/and the self-employed
	Part of work assessment before works are carried out. 
	

	C7.  Fire safety signs and notices



	i)   Fire safety signage is compliant with The Health & Safety (Safety Signs & Signals) Regulations 1996.

Fire Safety Order – Articles

17. Maintenance
19. Provision of information to employees

	Yes
	


	C8.  Other Observations / Comments
	Additional Action Required.



	
	


	PART D   Fire Risk Assessment Action Plan




Part D to be completed by the Premises Manager or a designated employee following collation of all relevant information from parts A-C to develop an action plan and monitor its progress and completion.
	Further action / controls required 

	Ref No

	Action required
	Person(s) to undertake action?
	Projected
time scale 
	Notes / comments 
	Date
completed
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